. X
APV |

A i “_wWMMWV;MW . — bnzg;;;g‘
Approved ForB@Ieaes&BﬂteWﬁelﬁm @ﬁm%m357R0066001900

01,8

L1 Pe Supnlepent 406=31 | FRMLTREG. £R0T |
i TETA UNTIL SUPERSEDED. i !
 S— e e e e 1 o : '

HTED YA €5 CIVIL SERVICE COMMISSION
FETIER AL PERSOLMNEL MANUAL SYSTEM
LETTER

’ Washington, D.C. 20415
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FURIECTY: Right of Fometle kmployee to'Use Maiden Name anc Preiix
oL Ln Lovernliont Records

Heads of Departments and irdependent Erstoblishments:

1. A decision issued by tne Comptrotier General, A-84336, dated

August 28, 1975, states Lhat a woman, notwithstanding her marriage, nas

the right to use her maiden nans: on Government records provided that she !
pses the same nome consistently on 21l such vecords. Similarly. a wiman ok
enpioyes may elect Lo use the prefix bs. instead of the traditicnai ;
forms of iss or Mrs. -

2. [ssuance of the apove decision new parimits the use of an employze's
maiden name in cases where the eiiployee so requests and is kaown in the
: ity by that name, provided thera 15 no compelling veasen o deny

i
o, 1t is required, however, inat an employee, if married, findicate
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the name of her/his spouse on Government foras used for background
investigations.

3. lnstructions pertaining to the proper comp tetion of Standard Fovn

50, Notification of Popsonne ! Aclion, appearing ipn Table 3, Book V of

Federal Personnel Manual Supnlement 296-31 will be revised in ovder to

fmplement the above decision issued by the Comptroller General. In the

meantime, if 2 married femala wishes to amend the record to show her

maiden name, use Personnel action Code 730, Namg_gﬂﬁgggufﬁgg_igﬁggjgggmqg@gjv T

to process the action, and provide the civil Service Comaission with 2
copy.

£, B vequest for a change in titie (e.g., Mrs. to Ms,) may be accomplished :
as o part of the nane change at the sane time. Action to change ﬁiile :
only will be processed as Parsonnel Action Code 003 Amendnent, amending

The latest Standarae Ferm 50 on file, and documenting the reason for the

action in Block #30, Remarks on ihe SF 50, It is not required that a

copy of this acticn e sent to the ngyission.

v ‘ " £ -
Raysond Jacobson
frzecutive Uirector
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